



Sample for when the University of Arkansas Cooperative Extension Service is the lead institution

(Should be on letterhead)

July 24, 2011
Dr. Tony Windham
Associate Vice President for Agriculture – Extension and
    Director of the Cooperative Extension Service

2301 S. University Avenue

Little Rock, AR 72204
Re:  Institutional Letter of Commitment

Dear Dr. Windham,

It is our understanding that the University of Arkansas Cooperative Extension Service will be submitting a proposal to ____(name of funding agency)______________ entitled, “_____________________(name of proposal)_______________” under the leadership of ________(name of our P.I.)       .   It is our intent to enter into a subcontract with the University of Arkansas in the event this proposal is funded.  _________(Name of that institution’s P.I.)​​​​​​​​​​​​​​​​_____________ will oversee this project for the _________(name of cooperating institution)__________.  ________(Name of that institution’s P.I.)​​​​​​​​​​​​​​​​​​​​________________ will __________(explanation of scope of work of that institution for this project)​​_______.  If funded, the facilities and resources of _______(Name of other institution)__________ will be used in support of the efforts of _______(Name of that institutions’ P.I.)_______________.
We appreciate the opportunity to work with the University of Arkansas Cooperative Extension Service on this project.  Attached is the budget for our portion of the project.  If you need any additional information, feel free to contact us.

Sincerely,

Authorized Organizational Representative for that Institution (not the P.I.)

Title


