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PROPOSAL: HOW TO ENTER A SUMMARY BUDGET 
 
Your Pre-Award Grants person can assist you with completing a summarized budget in the Budget 
Versions tab in Streamlyne.  
 
1) Login to Streamlyne and open the proposal from your Streamlyne Action List by clicking the ‘Id’ 

number.  

2) Click on the Budget Versions tab. 
a. Enter ‘Summary Budget’ for the Name of the budget, click Add, then click Open. 

3) In the Budget Periods & Totals screen you can enter the summary budget by year OR delete all but 
one line, change the Period End Date and enter an overall total direct cost and F&A for all the years 
combine.  

a. You only need to enter the amounts into the Direct Cost, F&A Cost and Cost Sharing fields. 
(Only list cost share if applicable.) 

i. If you listed Cost Share you will need to click the Distribution & Income tab and list 
the Percent and Source Account for each cost share amount.  

b. Then click Save.  
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c. Once your budget is complete 
check the ‘Final?’ box and 
choose Complete from the 
‘Budget Status’ drop-down.  

d. Click Save. 
e. Then click the return to 

proposal tab on the top left. 

Summary Budget by Year 

Summary Budget All Years Combine 
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